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Procedure I. 

Non-Negotiable CIF Transaction Procedure For Sugar (ICUMSA 45, Brazil) 

1) Buyer issues the Letter of Intent (LOI) to the seller; 

2) Seller issues the Soft Corporate Offer (SCO) to the buyer;  

3) Buyer signs the SCO and returns in back to the seller; 

4) Buyers sends to seller the ICPO on the letterhead of the buyer’s company, and completes the buyer’s 

company and banking information, signs/stamps the ICPO and returns it back to seller along with the 

Corporate Profile (CP), the passport copy of the authorized signor of the company and the company 

registration documents. ALSO GOVERNMENT PERMISSION FOR IMPORT OF THE PRODUCT; 

5) Seller sends Sales and Purchase Agreement (SPA) to buyer, along with Pro-Forma invoice; 

6) After the seller and the buyer (the Parties) agree on all the terms and conditions of the SPA, they fully sign 

and stamp the SPA;  

7) Within 7 business days from the date of the SPA, the buyer bank issues Pre-Advised Irrevocable, 

Transferable, Revolving, Confirmed, Divisible, Documentary Letter of Credit (DLC/MT700), to the 

seller’s nominated bank for approval; 

8) Seller’s bank within no later than 3 business days form the receipt of the Pre-Advised Letter of Credit, 

confirms acceptability of the terms and conditions of the DLC, or informs the buyers if there are any 

amendment to be made;  

9) Within 3 business days from the date of acceptance of Pre-Advised DLC. Buyer sends the operative Letter 

of Credit to Seller’s bank which will be activated upon receipt by the seller’s bank;  

10) After seller’s bank confirmation of the correct receipt of the payment instrument, the seller prepares the 

Product of Order and delivering it to the Port of Loading for SGS inspection and issuance of Bill of Lading 

and other shipping documents; 

11) Upon loading, inspection by SGS, or equivalent, at the port of loading and submission of shipping 

documents, not later than 48 hours, buyer’s bank releases payment to seller’s designated bank, for the total 

value of the shipment (as per Commercial Invoice); 

12) The seller ships the first delivery;  

13) The seller pays all intermediaries within 48 hours; 

14) The seller prepares the next delivery…  
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Procedure II. 

Sugar CIF Operational Working Procedure For LC at Sight 

LC from Dubai Banks Will Be Accepted 

1) Buyer issues Letter of Intent (LOI) to the seller;  

2) Seller issues Soft Corporate Offer (SCO) to the buyer; 

3) Buyer issues Irrevocable Corporate Purchase Order (ICPO) in acceptance of seller’s Soft Corporate Offer 

(SCO) along with CIS, KYC, Copy of Company Registration & Passport Copy of the Authorized Person, 

duly Signed & Sealed, by the buyer; 

4) Seller issues Full Corporate Offer (FCO) or Draft Contract (DC) to buyer for review and open for 

amendments (in track) if any, along with a Copy of Company Registration, a Passport Copy of the 

Authorized Person & the Verbiage for LC (MT199, MT799, MT760), so buyer signs and seals and returns 

to the seller;  

5) Seller issues a draft Sales Purchase Agreement (SPA) & Commercial Invoice (CI) for buyer’s review and 

acceptance;  

6) On receipt of SPA, seller registers and legalizes the signed contract, and the legalized copy is forwarded to 

the buyer;  

7) The buyer confirms the issuance of LC (for ---------- shipments) within 10 banking days, as per the tenure 

of the SPA;  

8) If the buyer fails to issue the LC within 10 banking days, buyer will be obliged to immediately pay security 

deposit of 3% of the total contract value via MT103 as Performance Guarantee (PG) to seller’s designated 

bank, to secure the allocation and the price, the amount will be adjusted from the sales value of the first 

shipment;  

9) On confirmation of buyer’s LC as per approved Verbiage or receipt of Performance Guarantee (PG). 

deposit of 3% of the total contract value via MT103, the seller’s bank will issue Performance Guarantee 

(PG) for 2% of the value equal to XXX.XXX via swift in favor of the buyer as “beneficiary’ to the buyer’s 

bank;  

10) If applicable, NCNDA/IMFPA must be signed between respective parties; 

11) On receipt of LC/PG, seller shares the following documents with the buyer 7 days prior to shipment; 

A) Proof of Product (POP) 

B) Certificate of Origin  

C) Commitment to Supply  

D) Product Passport  
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E) Statement of availability of the product Export License  

12) On shipment, the seller will submit the following documents as per schedule agreed to seller’s bankers as 

per LC condition & transfer of ownership of cargo; 

A) Commercial Invoice 

B)  Bill of Lading  

C) Packing List  

D) Marine insurance for 110% of the value of the shipment  

E) SGS inspection report certifying quantity, quality, weight, volume and photos  

F) SGS certificate certifying the goods are fit for human consumption 

G) Certificate of Origin, from Chamber of Commerce  

H) Health Certificate  

I) Certificate of Ownership 

J) Phytosanitary & Radioactivity Certificate  

K) Certificate of quality issued by the laboratory of the manufacturing plant 

L) Halal certificate and any other document or certificate that may be required by the final buyer  

13) Before the vessel arrives at the buyer’s designated “Port of Destination”, The seller and the shipping 

agent/company shall coordinate with the buyer for Custom Maritime filing to the buyer’s Freight Clearing 

Company, and to cooperate with the buyer’s Freight Clearing Agent to complete the Maritime filing and to 

obtain the Port Entry Work Permit as per standard procedure of the designated Port; 

14) The seller releases and pays the commissions of the intermediaries mentioned in the NCNDA/IMFPA 

within 72 hours of receipt of payment.  

 

 

NOTE:  

1. The seller and the buyer will issue LOI, ICPO, SCO, FCO and SPA on their companies’ letterheads only 

duly signed and stamped, with the name and contact details of the authorized officer mentioned. 

2. Parties will be at liberty to conduct due diligence as they deem fit and reserve their rights to reject the offer.  

3. Both parties hereby covenant with each other, directly or indirectly not to circumvent, avoid or bypass each 

other, including the brokers, and hereby agree that this contract or its contents are strictly confidential. 

4. The offer is subject to change if not responded within the stipulated period. 
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Appendix A 
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